SYMPOSIUM COMMITTEE
A Symposium Committee will be created as needed to organize and conduct special symposia proposed for inclusion in a WSWS Annual Meeting.  The committee can be comprised of WSWS members and non-members interested in organizing a given symposium.  The committee chairperson shall be a WSWS member.  Other committee members shall consist of enough individuals to fulfill the functions of publicity, local arrangements, program and budget development.  One member of the symposium committee will be a past-chairperson of a prior symposium committee.  The WSWS Immediate Past-President will serve as an ex-officio member of the committee.  The Program Committee Chairperson (President-Elect) will serve as the Board of Directors contact for the Symposium Committee.  Committee members will serve until completion of the specific symposium. 
The Symposium Committee shall: 
(1) Develop a proposal for a symposium topic, preliminary agenda, and budget that should include a recommended registration fee structure, proposed expenses for travel reimbursement and meeting facilities.  (A $2000 budget cap with justification is suggested).  
(2) Present the symposium preliminary agenda and itemized budget to the current WSWS Program Committee Chairperson for presentation at the summer Board of Directors meeting during the summer before the proposed symposium.  
(3) Coordinate and communicate with the Public Relations, Local Arrangements, and Program Committees to insure that adequate publicity, facilities, and scheduling are available for symposium. 
(4) Forward records to the Program Committee Chairperson immediately after annual meeting. 
TIME SCHEDULE 
January-March:  Develop new symposium topic ideas at least one year in advance of the Annual Meeting and present a proposal to the Program Committee Chairperson. The Board of Directors will approve the symposium(s) for a forthcoming WSWS Annual Meeting. 
March-June: Develop a detailed symposium agenda for the forthcoming WSWS Annual Meeting, contact potential speakers, and develop an itemized budget.   
July: Present and provide in writing to the Program Committee Chairperson in advance of the Board of Directors’ summer meeting a detailed symposium program schedule and itemized budget.  This symposium program schedule and budget will be presented for approval by the Board of Directors. 
August-December: Finalize the symposium agenda for current year Annual Meeting.  Make necessary speaking and travel arrangements with symposium speakers.  Communicate and coordinate with Program Chairperson the final program scheduling.  Communicate and provide necessary information to the Public Relations Committee to advertise and promote the forthcoming year’s symposium.  Communicate and coordinate with the Program Chairperson to address any meeting room or special facilities needs and food/beverage orders. 
December:  The Symposium Committee Chairperson is responsible for submitting all titles for the symposium to the WSWS website adhering to the same deadlines required for all general meeting presenters.  Deliver to the Program Committee Chairperson a final symposium program schedule for inclusion in the Annual Meeting program. 
February:  Obtain all presentation abstracts from each symposium presenter and submit to the WSWS website as required for all general meeting presenters.    

March:  Ensure fulfillment all logistical and organizational aspects of delivering the symposium.  Arrange meeting room with appropriate A/V equipment, appoint moderators, ensure speaker presence.  Provide Program Committee Chairperson with a final report of detailed activities.
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