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WSWS Officer and Committee Report
Summer Board meeting - Reno

August 2011
Office or Committee Name:  WSWS Proceedings Editor – Publication Committee
Officer or Chairperson Name and Committee Members:  Editor Bill McCloskey
Date of Preparation (include year):  July 2011
Activities during the Year:  Developed new procedures for producing the WSWS Proceedings Publication in electronic format (PDF).  Editor produced 2011 meeting proceedings for WSWS Business Manager. Note: preparation of proceedings partly delayed due to learning curve which pushed work into busy field season; this will not be a problem next year (i.e., 2012 Proceedings).
Project chairs and chair-elects for the 2011 meeting:

Recommendations for Board Action:  Review and update Operating Guide procedures for producing the WSWS Proceedings publication (see suggested changes below).
Budget Needs:  None
Suggestions for the Future:  Revise Operating Guide procedures for the proceedings publication.
Suggested Changes in Operating Guide:  (see below)
Name of Person Preparing This Report:  Bill McCloskey  
PROCEEDINGS EDITOR

The Proceedings Editor retrieves the Proceedings Abstract, Author Index and Keyword reports from the WSSA Title and Abstract Submission System (wssaabstracts.com) after the President-Elect completes the annual meeting program. After editing, these reports are compiled with the minutes from the three Board of Directors meetings, the various yearly Society annual meeting documents, and other information deemed important by the Board of Directors, into the Society Proceedings. He/she delivers the Proceedings electronically in a timely manner to the Business Manager for distribution.

TIMELINE FOR SPECIFIC DUTIES - PROCEEDINGS EDITOR

July: 
Prepare a report for the Summer Business Meeting.

March: 
Retrieve the Proceedings Abstract, Author Index and Keyword reports from the WSSA Title and Abstract Submission System (wssaabstracts.com) after the President-Elect completes the annual meeting program. Obtain last-minute program changes from President-Elect and Business Manager.
March 1: 
This is a point of discussion – it appears that this function was accomplished via email and it was done by someone other than the proceedings editor. Who actually has this responsibility, it is still really done and is it actually done as described? Send letters to remind selected committee chairpersons to mail their reports for the Proceedings. These should include the Program Chair (General Session and Committee assignments); Research Section Chair (Project Discussion sections); Necrology Committee Chair; Education and Regulatory Chair; Symposium Chair (if any); Secretary (All minutes from Board of Directors meetings); and Chairs of all committees to include accurate reports that can be published in the Proceedings. 
March 1: 
Prepare a report for Board of Directors and General Business meeting regarding issues related to the Proceedings publication if any. The Board of Directors will determine at the annual meeting if the Proceedings will be dedicated to a member. Note that with our new electronic system there will not really be anything to report with respect to the upcoming meeting proceedings.

April 10: 
General Session presentations, all business meeting minutes, photos of award winners, project discussion section reports, financial statement and registration list (from Business Manager) are due. Point of discussion and question. Does Phil think this is a realistic date?  

May 15: 
Submit the Proceedings to the WSWS Business Manager in an electronic form agreed to by the Proceeding Editor and Business Manager.
Revised 

Below are the guidelines for the proceeding editor from the operating guide.

PROCEEDINGS EDITOR

The Proceedings Editor receives abstracts and papers from the Website Editor and compiles them, with minutes from the three Board of Directors meetings, the yearly Society annual meeting, and other information deemed important by the Board of Directors, into the Society Proceedings. He/she has the Proceedings printed in a timely manner and provides copies to the Business Manager for mailing.

TIMELINE FOR SPECIFIC DUTIES - PROCEEDINGS EDITOR

July 10: 
Prepare a report for the Summer Business Meeting to include cost of the annual Proceedings, number of copies printed, and an estimate of revenue based on pre-publication sales and past number of copies sold. Estimate a budget for the fiscal year to include publication, shipping, and secretarial costs.

February 15: 
Receive from the Website Editor the index outline and all abstracts submitted online. Also, the Website Editor should send an electronic copy of the program presentation order so titles and authors can be put into the Table of Content without retyping. Select secretarial help.


March 1: 
Send letters to remind selected committee chairpersons to mail their reports for the Proceedings. These should include the Program Chair (General Session and Committee assignments); Research Section Chair (Project Discussion sections); Necrology Committee Chair; Education and Regulatory Chair; Symposium Chair (if any); Secretary (All minutes from Board of Directors meetings); and Chairs of all committees to include accurate reports that can be published in the Proceedings. 


Prepare a progress report for Board of Directors and General Business meeting. The Board of Directors will determine at the annual meeting if the Proceedings will be dedicated to a member. 

April 1: 
All submitted papers should be edited for format and be in final form.

April 10: 
General Session presentations, all business meeting minutes, photos of award winners, project discussion section reports, financial statement and registration list (from Business Manager) are due. An estimate of the number of pages and number of copies needed can now be made and a bid sheet sent to selected printers. Also, the cover photo and color should be determined. An 8-inch x 10-inch black and white of the cover photo must be made. The cover is made using a "full-bleed" technique.

April 20: 
Submit the Proceedings to the selected printer. Allow 10 to 14 days to prep photos, print copies, collate, and bind. Proof-read blue-line copy prior to final printing. Ensure that all photos and figures are on the correct pages with the correct captions.

May 7: 

Inspect printed Proceedings copies and ship to the Business Manager for distribution. 
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